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PHONG KE HOACH - TAI CHINH | $6 hiéu: QT.KHTC-CPCS-12

Léan Ban hanh: 01

QUY TRINH CHI LUONG VA

CHE PO CHINH SACH Ngéy Ban hanh: 14/08/2020

Tong s6 trang: 12

1. MUC PiCH

- Pam bao viéc chi tién lrong va cac ché d6 chinh sach theo dung quy dinh.

- Thong nhét trinh tw, thil tuc va phan cong trac nhiém trong cong tac tai chinh.
2. PHAM VI AP DUNG
a. Poi tugng ap dung:

- Quy trinh nay dugc ap dung trong viéc giai quyét cac sir vu lién quan dén cong tac
chi lwong va ché d6 chinh sach trong pham vi Trudng Dai hoc Bac Liéu.

- Pbi tugng ap dung 14 toan thé vién chirc, ngudi lao dong.
b. Pon vi thuc hién

- Cac Khoa, Phong, Trung tam, B$ méon tryc thuc Truomg, vién chirc, ngudi lao
dong thuc hién theo quy trinh ban hanh.

- Phong TC-HC chiu trach nhi€ém 18p bang luong, danh sach chi tra, cap nhat thong
tin lién quan dén ché d6 tién lwong, phu cap, ché d6 chinh sach cho VC-NLD dam bao
ding ché d6 va chinh xac. Phong KH-TC phdi hop kiém soat va 1ap chimg tir thanh toan
theo quy dinh.

3. TAI LIEU VIEN DAN

- Luat ké toan s6 88/2015/QH13 ngay 21 thang 11 nam 2015 ciia Qudc hdi nude
Cong hoa x4 hoi chi nghia Viét Nam khod XIII, ky hop thir 10;

- Nghi dinh s6 43/2006/ND- CP ngay 25 thang 4 nam 2006 cua Chinh phu quy dinh
quyen tu chi, tu chiu trach nhiém vé thyc hién nhiém vy, td chitc bd may, bién ché va tai
chinh ddi véi don vi sy nghiép cong 1ap:

- Quy ché chi tiéu ndi bo ban hanh theo quyét dinh 232/QD-DHBL ngay 06/06/2018
va cac van ban sira d61 mot s6 di€u Quy che chi tiéu ndi bo.

_ - Thong tu 107/2017/TT-BTC ngay 10/10/2017 ciia Bo Tai chinh vé huéng dan ché
do ke toan hanh chinh, su nghiép.

- Thong tu 11/2020/ND-CP, ngay 20/01/2020,Vé viéc Quy dinh vé tha tuc hanh
chinh thuc linh vyc Kho bac Nha aude.

- Thong tu 19/2020/TT-BTC ngay 31/03/2020 Vé viéc Sira ddi, bo sung mot so dicu
ctia Théng tu so 77/2017/TT-BTC ngay 28 thing 7 nim 2017 cta B Tai chinh hudng dan
Cheé @6 ke toan Ngan sach nha nudc va hoat dong nghiép vu Kho bac Nha nudc.

- Céc vin ban huéng dan hién hanh khac c6 lién quan.
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4. THUAT NGU, PINH NGHIA VA CHU VIET TAT
4.1. Dinh nghia:
- Pon vi: Gom céc khoa, phong, trung tdm, B6 mon tryc thudc Trudng.
- Ca nhén: vién chirc, nguoi lao dong trong don vi.

- BO lwong: Bao gbm cac bang tinh tién lurong, phu cap theo lrong, cac khodn trich
nop BHXH, BHYT, BNTN, KPCD va cac khoén‘phu cap khac cho ¢ nhéan dugc thuc hién
chi tra dong thoi hang thang, dinh ky cung vai tién lrong cia VC-NLD.

4.2, Chir viét tit:

- BGH: Ban Giam hiéu

- KH - TC: Ké hoach - Tai chinh
- TC — HC: T chitc — Hanh chinh
- QLKH — HTQT: Quaén Iy khoa hoc - Hop tac quoc té
- KTT: Ké toan truéng

- KTTT: K& toan thanh toan

- KTTH: K& toan tong hop

- TQ: Thu quy

- PC: Phiéu chi

- PT: Phiéu thu

- CT: Chimng tir

- UNC: Uy nhiém chi

- GRDT: Gidy rit dy toan

- CK: Chuyén khoan

- TM: tién mit

- CDCS: Ché d% chinh sach




5. NQI DUNG
5.1. Luu db

1. Giri — nhan chirng tur
Phong TC-HC guri bang
lwong va danh sdch chi tra
CDCS (Chig tir kém
theo)cho vhong KH-TC

Khong Dat yéu cau

N

2. KTTH thue hién kiém tra, d6i chiéu, thuc
hién nghiép vu

F 3

Khéng Pat yéu cau

3. Trinh ky ching tu
(KTT va BGH ky
duyét CT)

Dat y3u cau

4. Giri CT dén KBNN,
NHTM

5. NHTM chi luong cho VC, NLD

6. Luu hd so




5.2. Mo ta quy trinh

o o gk Pon vi/ca nhin Thoi gian TR
STT N9i dung chi tiét chiu trich nhigm thyre hign Ho so lién quan
1.1. Phong TC-HC thuc hién < £
g e : . o 02 ngay cudi
1ap bo luong hang thang va céc m3i thang | - BMOVQT.KHTC-CBCS-12
Buée danh sach chi tra CDCS cua | Phone TC-HC hone TC. | - BMO2/QTKHTC-CBCS-12
. | VC-NLD gii Phong KH-TC | Phéng L pH = %Oan - BM03/QT.KHTC-CPCS-12
(kém theo chung twr) & shah-oiss - | BMO4/QT.KHTC-CDCS-13
1.2. KTTH tiép nhan CT va cac s e o e L
R lap bo luong
vin ban kém theo
KTTH kiém tra b luong, danh
sach thanh toan CBDCS va cac
ching tir kem theo: 2 BMOUQT'KHTE'EDEE :12
+ Néu khong ddy du hoic | - Phong TC-HC - BMOZ/QLEHTC-CBCE-)
Buére khong chinh xac thi lién hé¢ | - KTTH 02 ngay 3 BMOS/QT'KHTC'CDg::u
5 | phong TC-HC dé b6 sung hoc | - KTT (Khinhan |~ BMO‘”QT-KHTC'EB ki
didu chinh. | -BGH dipdi 0Ty | RO
o CT hqp 1& hach tqén vao phan - BMO6/QT . KHTC-CBCS-p
mém ké toan, xuat chung tur g;f%;ﬁti}g%éiaﬁfz
thanh toan trinh KTT va BGH - L
xem xét va phé duyét.
- BMO1/QT . KHTC-CBCS-1p
y - BM02/QT.KHTC-CDCS-1p
KTT, BGH ki€m tra va ky duyét - BMO3/QT KHTC-CDCS-p
5 A % A .. | -KTTH
Buwdée | ho so. Neu CT khong hop 1é: . - BM04/QT.KHTC-CBCS-1P
2 7 o] ~KTT Sau buorc 2
3 chuyén KTTH kiém tra hodc | BGH - BMO05/QT.KHTC-CBCS-Ip
diéu chinh. - BM06/QT KHTC-CDCS-IP
- BMO7/QT.KHTC-CBCS-R
- Céc ching tir ¢ lién quan.
N Mg - BMO3/QT KHTC-CDCS-Ip
.| 1én DVC hodc NHTM. Riéng | - KTTH ;
Buoe | .5 va e Sau budc 3 | - BMO5/QT.KHTC-CPCS-I1P
doi véi b luong thi gt kem | - KBNN
4| bang gidy miu 09 cho KBNN |- NHTM v
BB - BMO7/QT.KHTC-CPCS-1P
theo quy dinh.
5.1. KBNN kiém tra, phé duyét
CT thanh toan:
- Néu khong hop hé: KTTH
diéu chinh, bo sung.
- Né}l CT hop l€:
+D4i vi hd so luong: Ky duyét
CT tr;—":n DVC va mau 09. Sau Buoc 4, | - BM03/QT.KHTC-CDCS-I2
+ Doi voi chi CDCS khac: | Phone KH —TC khi nhan - BMO4/QT.KHTC-CBCS-I2
Buée | chuyén tien truc ti€p cho ca | KBNZg\I dugc bédo co | - BMOS/QT.KHTC-CDCS-I2
5 nhan hodc chuyen t"ién sang | NHTM cua KBNN | - BM06/QT.KHTC-CBCS-12
NHTM, NHTM chuyén cho ca va duyét chi | - BM07/QT.KHTC-CDCS-12
nhén theo danh sach dinh kem. cua KBNN

5.2. Phong KH-TC dén KBNN
nhian miu 09 va giri kém UNC
chuyén luong dén NHTM.

5.3. NHTM tién hanh chi luong
vao tai khodn c& nhan cia VC-
NLD theo danh sach dinh kem.




Budce

H0 so sau khi dugce thanh quyét
toan voi KB va NHTM sé duoc
hach toan va luu trir theo quy
dinh.

-KTTH

Khi nhin
duoc chirng
tur da phé
duyét cua
KBNN va
NHTM

- BMO1/QT.KHTC-CDCS-12
- BM02/QT.KHTC-CDCS-12
- BMO03/QT. KHTC-CDCS-12
- BM04/QT.KHTC-CPCS-12
- BMO5/QT.KHTC-CDCS-12
- BMO06/QT.KHTC-CDCS-12
- BMO7/QT.KHTC-CDCS-12

- Céc chitng tir c6 lién quan.

6. HO SO LUU VA PHU LUC BIEU MAU

6.1 Ho so’ luu

‘ _1:1 _ _. e
1 | Bang thanh toan tién luong 1ve 'x‘ce 10 ndm Phong TC-HC
- Ban giay
" : - File Excel
ang thanh toan tié 3 » 5 ; s
2 | Bang thanh toan tién phu céap _ Ban gidy 10 ndm Phong TC-HC
3 Béng thanh toan ch0~d6i - File Excel 10 nim Phone TC-HC
tuong thu hudng (Mau 09) -Ban giéy g
X - File Excel
4 | Danh sach nhin tién 1”e ice 10 ndm Phong TC-HC
- Ban giay
. , y - Phan mém ké toan )
5 | Uy nhiém chi (KBNN) ’an ) 2 10 ndm Phong KH-TC
‘ - Ban giay
; - Phin mém ké tos
6 | Gidy rat du toan anmemietoan 1 yonsm | Phong KH-TC
- Ban giay
7 | Uy nhiém chi (NHTM) - Ban gidy 10 nim | Phong KH - TC

6.2. Phu lyc biéu miu

Bang thanh toan tién luong

BMO01/QT KHTC-CDCS-12

Béng thanh toan tién phu cap

BMO02/QT.KHTC-CbCS-12

Bang thanh toan cho d6i tuong thu hudng (Miu 09)

BMO03/QT.KHTC-CDBCS-12

Danh sach nhan tién

BM04/QT.KHTC-CBCS-12

Uy nhiém chi (KBNN)

BMO5/QT.KHTC-CbCS-12

Giy rut dur toan

BMO06/QT.KHTC-CbCS-12

~N | || B W N e

Uy nhiém chi (NHTM)

BMO07/QT. KHTC-CBCS-12




BM01/QT.KHTC-CPCS-12]

MAu sé C02-HD
(Théng tu 107/2017/TT-BTC, ngay 10/10/2017 ctia B6 tai chinh)

UBND TiNH BAC LIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC BAC LIEU Déc lap — Tw do — Hanh phiic
BANG THANH TOAN TIEN LUONG
Thang ....... ndm ... .... )
DVT: Dong.
HE $O TIEN LUONG CAC KHOAN TRICH NQP
CHUC
A et z A fid B i Theo Theo TONG Ngudi sir dung lao déng déng (23,5% Ni lao ddng déng (10,5% i
O him nién 'ham nién . | Theo ung ong déng (23,5%) gurdri ng déng (10,5%) i
ot ol || [ T e | | B A | |
DANG w " s | wong | °™° | nien | nién C
e I R I O B B I aw | o | arsw | @ | aw | asw | o
Pom vi
Téng céng: x x x x x x x x x x x x x x x x x
R R R T e L i}
Ngay... thang... nam .....
PHONG TC-HC PHONG KH-TC HIEU TRUONG

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)




[BM02/QT.KHTC-CDCS-12]

Miu sé C03-HD
(Théng tw 107/2017/TT-BTC, ngdy 10/10/2017
ctia B§ tai chinh)
UBND TINH BAC LIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC BAC LIEU Péc lap - T do - Hanh phiic
BANG THANH TOAN TIEN PHU CAP ...........
Thang ... ... BB o 3o 155 5
HE SO THANH TIEN
CHUC DANH . TONG
p a MA o - SO TIEN KY
TT HOQ VA TEN CcONG &El\f[: PANG | neacH -— - Tham“?;:; vurgt Thle: cl:,é sé gﬁ PC ﬂ'f::nl;c‘n nggc TY LE PHY CAP NHAN
o7 H s Y ot khung
° & 80

1 Ponvi....
1

o | Donvi....
1

2

Tong cing
TONG SO BN (VI DANG CHIE) .......oo.vooeveoce oo e
Ngay... thang... ndm .....
PHONG TC-HC PHONG KH-TC HIEU TRUONG
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)




BM03/QT.KHTC-CPCS-12

Miu s6 09
Mahiéu: ...........
80; i
BANG THANH TOAN CHO POI TUGNG THU HUONG
(Kém theo Gidy rit dir todn.. it st e e VA TP RRIEM C‘hl *r ngay..... thang..... ndm ....... )
Tal khoan dwr toan o Tai khoan tién giri: 0
1. Don vj sir dung ngén sach: TRUONG PAI HQC BAC LIEU
2. Mi don vi: 1030149
3. T khoan thanh todn ctia don vi M tai NEAN ANG tIFOTIZ INAL .......o.ivirir oo E L L
1 Néi dung dé nghi thanh toan: )
{Don vj: Dong)
Tai khoan ngin hang Trong do:
STT Ho va tén S6 Tai khoin | .. . Téngss |Lwomgvi| Tiéncong | Tiénthu | o | Tiénphy | g | Tién | OH
et Rt Tén ngan hang phu cap [lao dong thwomg| nhip tang thirin cap va trg Kkhodn hoc chi
g ung theo hrong| xuyén theo HP thém € | cap khac béng
0] @ (&) @ (&) © ™ ® ® (10) an (12)
Téng sb
1. [Péi véi cong chirc, vién chirc
1.
IO [Déi véilao ddng hop ddng theo Nghi dinh 68/2000/ND-CP)
1.
M. [P6i véi lao dong thudomg xuyén theo hgp dong
1.
2
Tong so tién bang o o T W R R g e
IL Phén thuyét minh thay dbi so véi thing trwéc:
Ngwdi ldp K& toan truomg Ngay......... thdng......... nam.............
(Ky, ghi rd ho tén) (K, ghi r6 ho tén) Thii trwimg don vi
(Ky, ghi rd ho tén va dong ddw)
KHO BAC NHA NUGC
GIAO DICH VIEN Ngay...... thang........ ndm.............

TL. GIAM POC

TRUOGNG PHONG KE TOAN NHA NUGC



[BM04/QT.KHTC-CPCS-12]

UBND TINH BAC LIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC BAC LIEU Déc lap - Tw do - Hanh phiic
DANH SACH NHAN TIEN ...cccovivveeeineeeeenreenenennnensens

(Kém theo Quyét dinh 56... ... ngdy ....thang...... nam......)

S6 tai

STT Ho va tén Pon vi kkiodn

S6 CMND | Sé tién Ky nhin

Tong Cong

(S tién bang chit: N O PONCRASUR,

Bac Liéu, ngay thang  ndm 2020
Phong TC - HC Phong KH - TC Hiéu truéng




[BM05/QT.KHTC-CDCS-12]

Khéng ghi vao Mau sb 16¢1
khu vuc nay . ) Ky hi¢u: C4-02a/NS
_UY NHIEM CHI
Chuyén khoan Tién mit tai KB
Tién mit tai NH
Lap ngay ...... thang ..... ndm ......
Tk ko N T S —
DA CHI: oo s
Tai Kho Dac NI UGC: ..eoveeeee et
E T SRS ———
MEDhRAR WS sononman o o 0 i 660 65 5 0 95 KIS
- " M3 ngudn| Nién d§ R il
N¢i dung thanh toan NS NS So tién
1) (2) 3) (4)
Tong cong
TOng $6 tien ghi BANG CHE: ...
Do NI T st e L S e U S
b 1 | T —
TALKNOAI ...t
Tai Kho bac Nha nqéc (NH): oottt
Hodc ngudi nhén tién: ........ P S—— TRCOR———
T ] —— @0 1 (110 R— fui7s ) B ) L ——
KHO BAC NHA NUOC PON VI TRA TIEN
Ngay..... thang ... nam Ngay ... thang ... ndm ... Ngay .... thang ... nam ...
Thi  Kétoin Kétoan  Giam Nguwdi nhén tién Ké toan Chii tai khoay
quy truémg doc (Ky, ghi ho tén) truéng (Ky, ghi ho tér
(Ky, ghi ho dong dadu)
tén)

=]




Khéng ghi vao [BMO06/QT.KHTC-CPCS-12
khu vyc nay B ¥
Mau so 16al
Ky hi¢u: C2-02a/NS
GIAY RUT DU TOAN NGAN SACH NHA NUGC
Thuc chi Tam tmg Ch‘uyén khoan o
Tién mit tai KB
Tién mit tai NH
Pon VI T AU tOAN: ...t e e e e et e e e eeee o
TiL Bholt: o smmis Tl BBNN: .....oomanemsmmmmmnrsmos s
TEn CTMT, DA sosssmssisisivisismsmmensmaseassessinon sonssssrmmmsmssns Mi CTMT, DA: ............
SO CKC, HPK: ..o 86 CKC, HETH: ........omcermrvermscenen
Noi dung thanh toan YA M nggfnh n:tll?in S6 tién
NDKT | chwong KT | NSNN
(D 2 3) “) 3) (6)
Tong chng
Bl R TR R L —————— PHAN KBNN GHI
DON Vi BBAN AN oo B LB cmmcsinmn
= COTK: .o
DA CHLL oot e et
L N TEY s ecconvinnss
Ta1 KNOAN: ... et Co TK:
Tl BB somnmosanmms aomis i ssammsomsssmmmos I
Hod Aoy e Mo TR i
08¢ NZUOL NhAN HEN: L..viviiiiiiicicc e Cé TK:
Eé,?p. CMNDE  socsiiinmimmmnsns CAE T o Noi M3 PBHC- ...

Ngay.. thdng..nam...
Ngudi nhén tién
(Ky, ghi ho tén)

Ké toén truéng
(Ky, ghi ho tén)

KHO BAC NHA NUGC
Ngay ... thang ... ndm.....

Ngay ... thang ... nam ...
Thi truéng don vi
(Ky, ghi ho tén, déng dau)



IBM07/QT KHTC-CP({S-12

Ngan hang TMCP Ngoyi thueng Vet Nam CHUNG TU GIAO DICH
Chi nhinh Bac Lidu UY NHIEM CHI - PAYMENT ORDER
Dia chi- 14 - 15B Ba Triéw, P 3, TP Bac Lidu Negay Date): ... ...

MST. 0100112437131

Vietcombank

Form NHBIL 04 - 06/99. Lién 1:1am, Lién 2: KH

DE NGHI GHI NG TAT KHOAN (Please Detut account): SO TIEN (With cumount) PHINH (Basf charpe)
“ . ANG SO (7 i trong
SO TK (4:C No): 0891000617021 i SO iIn Ll torig
Jigures) fnchuding

BANC CHU (In words):
TRUGNG DAI HOC BAC LIEU e

AU S T
Exeluding

DIA CHI (4ddbessi:. 178 Va Thi Sau, P8, TP Bac Liéu

NGAN TTANG (With Bank): VCB — chi nhénh Bge Liéu NOIDUNG (Details of Payment):

& GHI CO TAI KHOAN (& Credit account):

KE TOAN TRUONG KY CIHU TAI KHOAN KY & DONG DAL
. Chref accountant Ave. Holder & Stamip
SO TK (A4/C Noj:
TK (41 Theo danh sach dinh kém cia
Name): Trudmg Dai hoc Bac Liéu
DIA CHI (dddress):
NGAN HANG (With Eank): VCB-chi nhdnh Bac Liéu
DANH CHO NGAN HANG For Bank's Use only)
Thanh toin vién Kiém svat Giam déc




