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1. MUC PiCH

Quy trinh nay hudng dan trinh tu, cach thirc thuc hién chép‘ hanh dy toan kinh phi
hang nam cla truong nham dam bao ngudn kinh phi dap img nhu cau thyc t€ cia ting don
vi, phit hop véi ké hoach hoat dong trong nam cua truomg. Thyuc hién ding quy’dinh vé thu-
chi tai chinh tai don vi, thuc hién kiém soat dinh mirc, ndi dung trong Quy che chi ti€u ndi
b6 va quy dinh ctia Nha nudc.

2. PHAM VI AP DUNG

- Pham vi 4p dung: Quy trinh nay bao gdm cac hoat dong thuc hién chép hanh du
toan kinh phi hang nam ciia cac don vi trong truong va c nhan to chirc co lién quan dén
thu-chi tai chinh cua truong.

- P6i tugng 4p dung: Quy trinh nay ap dung ddi voi cac don vi, ca nhan c¢6 giao dich,
stt dung kinh phi vo1 truong.

3. TAI LIEU VIEN DAN

- Luat ké toan s6 88/2015/QH13 ngay 21 thang 11 nam 2015 ctia Quoc hdi nudc
Cong hoa xa hoi chu nghia Viét Nam khoa XIII, ky hop thir 10;

- Nghi dinh s6 43/2006/ND-CP ngdy 25 thang 4 ném 2006 cta Chinh phi quy dinh
quyén ty chu, tu chiu trach nhiém vé thyc hién nhiém vy, t0 chirc bd may, bién che va tai
chinh d6i v6i don vi su nghiép cong lap;

- Théng tur sb 13/2017/TT-BTC ngay 15 thang 02 nam 2017 cia Bo Tai chinh quy
dinh quan 1y thu chi bang tién mat qua h¢ thong KBNN va Thong tu s6 136/2018/TT-BTC
ngay 28 thang 12 nam 2018 cia B Tai chinh sira d6i, bo sung mot so di€u cua Thong tu s
13/2017/TT-BTC .

~ -Thongtu 56 62/2020/TT-BTC ngay 22 thang 06 nam 2020 ctia B Tai chinh Hudng
dan kiém soat, thanh toan cac khoan chi thuong xuyén tir Ngin sach Nha nuée qua Kho bac
Nha nudc;

- Quy ché chi tiéu ni bo ban hanh theo quyet dinh 232/QD-DHBL ngay 06/06/2018
va cac van ban stra d6i mdt so diéu Quy ché chi tiéu ndi bd.

- Céc van ban huéng din hién hanh khac ¢6 lién quan cia Nha nude.




4. THUAT NGU, DINH NGHIA VA CHU VIET TAT

4.1 Dinh nghia:

- Don vi, td chire: Gdm cac khoa, phong, trung tdm, thu vién va cac don vi thudc truong
va cac don vi ngoai truong ¢6 quan hé giao dich véi truong.

- Ca nhén: vién chirc, ngudi lao dong trong va ngoai trudmg cé quan hé giao dich vdi
truong,

4.2 Chir viét tit:
- HT: Hiu trudng
- PHT: Phé hi¢u trudng
- KTT: Ké to4n trudng
- KTTT: K& toan thanh toan
- KTTH: Ké toan tdng hop
- TQ: Thu quy
- PC: Phiéu chi
- PT: Phiéu thu
- CT: Chirng tir
- UNC: Uy nhiém chi
- GRDT: Gidy rit du toan
- CK: Chuyén khoan
- TM: tién mat

5. TRACH NHIEM |
- C4c cé nhan, t6 chirc, don vi ¢6 lién quan dén thu chi tai chinh tai truong chiu trach
nhiém thyc hién dung quy dinh vé thu-chi tai chinh.
- Vién chirc Phong KH-TC thyc hi¢n theo nhiém vy phén cong tai phan hanh cia
minh, chiu trich nhiém huéng dan, kieém soat chimg tir, thi tuc thu-chi, lap chimg tir dung
theo quy dinh.
- Thi quy chju trach nhiém 13p nhét ky thu-chi va thuc hién kiém dém thu, chi tién |
mit ding, di theo quy dinh. .
- K¢ toan truémg c6 trach nhigm ky duyét chimg tir ké ton trude khi trinh Higu truong
hodc Pho higu trudng. ;
- Hi¢u trudng va Phé hi¢u trudng chiu trach nhiém ky duyét chimg ké toan va cac |
vén ban c6 li€n quan dén linh vyc ké toan. f




6. NOI DUNG QUY TRINH

6.1. Luu dé quy trinh
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6.2. Mo ta quy trinh
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7. HO SO LUU VA PHU LUC BIEU MAU

7.1 Ho so' luu

1 | Bo chimg tir ké toan duoc phé duyét | - Ban giay 10 ndm | KH-TC
. 5 44 - . - Ban giéy
2 | Bang ké dé nghi thanh toan TM, CK 10nam | KH-TC

N . o - Ban gidy
3 | Bién lai thu tién 10 nim KELTO

- Phan mém ke toan

4 Phiéu thu - Ban glﬁy 10 nam KH-TC

- Phan mém ke toan

- Phan mém ke€ toan

6 | Uy nhiém chi - Ban gidy 10 nam | KH-TC

- Phan mém ké toan
- Ban giy 10 ndm | KH-TC

7 | Giay rit du toan

7.2 Phu luc biéu miu

QT.
BMO02/QT KHTCKSTC 04

1 | Gidy dé nghi thanh toan chuyén khoan

2 | Bang ké dé nghi thanh toan

Bang ké thanh toan cong tac phi BMO3. /QT KHTCRSTCO4

|8 ]

4 | Bién lai thu tién BMO04 /QT. KHTCGKSTC04
5 | Phiéu chi BMO5 /QT.KHTC-KSTC-04
6 | Phiéu thu BMO06 /QT.KHTC-KSTC 04
7 | Uy nhiém chi BMO07 /QT KHTCKSTC04
8 | Gidy rut du toan BMO8 /QT.KHTG-KSTC04
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